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Minutes of Selectmen’s Meeting
August 16, 2011

Town of Brookfield
Selectmen's Agenda

Town Hall, Banquet Room
Tuesday, August 16, 2011 - 6:30 pm

Chairman Peter O’Connell called the meeting to order at 6:30 pm and led the group in the
Pledge of Allegiance.

Camera Operator: James Sniffen
Press: Mary Catherine Byszek; Karen Trainor, Jennifer Grybowski
Public: Barbara Wilson, James Correia, Keith Karrmann, James Milner,

Ross Ackerman, Rose Carrier

Note: The minutes of this meeting reflect the order or the printed agenda NOT the order
of the actual meeting.

APPROVAL OF WARRANTS:
Mr. O’Connell entertained a motion to approve the Expense Warrant as listed in the
agenda; Mr. Heller so moved; Mr. Comtois seconded; so voted.

RATIFY PAYROLL WARRANT for 8/09/11: $113,692.63
APPROVE EXPENSE WARRANT for 8/16/11: $143,049.45 and
APPROVE Wire Transfer 8/11/11 for $125,029.39

APPROVAL OF SELECTMEN’S MINUTES:
This was passed over.

MONTHLY REPORTS & MINUTES OF OTHER DEPARTMENTS:
Mr. O’Connell entertained a motion to acknowledge receipt of the below-listed monthly
reports and minutes; Mr. Heller so moved; Mr. Comtois seconded; so voted.

Town Hall Custodian: July, 2011
Zoning Board of Appeals Decision: 7/25/11
Conservation Commission: June 21, 2011

ANNOUNCEMENTS:
Mr. O’Connell read the announcements aloud.

PUBLIC ACCESS – due to new policy, this is now at the beginning of the meeting instead of
at the end.

There were no attendees who took advantage of this opportunity.

Mr. O’Connell then began the agenda with noting that there were some significant
accomplishments and milestones that would be discussed at this meeting.  One was the
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completion of the purchase of 3, 5 & 7 Prouty Street; the “STRAP” grant (infrastructure
work on Rice Corner and Gay Roads) was nearly completed and the Mill Street
Brownfield Steering Committee was ready to recommend hiring an engineer for the
completion of this project.  He then read the following press release aloud and copies
were distributed to the press:

LAKESIDE CONDOMINIUM CAMPGROUND ISSUE
NEARS FULL RESOLUTION

Brookfield, August 16, 2011. Treasurer Sheila Frangiamore has informed the Board of Selectmen that the
Massachusetts Land Court has awarded the Town of Brookfield title for all of the Lakeside Condominium tax title
matters with the exception of the 3 parcels for which the takings were made in October 2010. This gives the Town
ownership of 23 of the 26 parcels in the Condominium.  The Town is actively pursuing foreclosure on the remaining
parcels in the Land Court.

Lakeside Condominium Campground is located just off Hobbes Avenue near North Pond.  Beginning in the
1990s, the property owners of Lakeside Campground stopped paying property taxes and water bills, and were in
violation of Board of Health requirements.  Town Counsel worked with the Board of Health to obtain court orders to
close the Campground in 2007. Our Tax Collector did a tax-taking on 23 of the 26 lots in 2005 and subsequently did a
tax-taking on the remaining three properties in October, 2010.

Chairman of the Board of Selectmen Peter O’Connell stated: “In the fall of 2009, Selectmen Rudy Heller,
James Allen and Peter O’Connell instructed Town Counsel Kopelman and Paige to (1) take owners of Lakeside
properties to court to attempt to recover delinquent taxes, interest and fees by attaching other assets, and (2) to
foreclose in Land Court on all Lakeside properties for which back taxes were owed and to obtain title to those
properties.”

As a result of legal actions by Town Counsel:
1. The Town has secured court judgments against two property owners totaling $120,052.98 to be paid

to the Town when their assets are sold.
2. The Town has gained title to 23 of the 26 Lakeside Condominium lots. Past due taxes, interest and

fees on these properties total approximately $326,300 (not including the two properties on which
judgments have been secured). Lakeside Condominium Campground property is assessed at
approximately $650,000.

Looking towards the immediate future, Mr. O’Connell indicated: “In the next year, the Selectmen can obtain input
from boards and committees as well as the community at large about the use or sale of this valuable property, which is
already served by the Town water system.”

Mr. O’Connell added: “The resolution of the Lakeside Condominium Campground back tax issues represent
nearly 50% of the Treasurer Tax Title issues that have built up over the past ten years. Mrs. Frangiamore reports that
several individuals have arranged for payment plans and she is actively pursuing resolution of several of the larger tax
title cases for which she is responsible.”

Agenda:
1. REPORT ON BOAT RAMP IMPROVEMENTS – SOUTH POND – R.

HELLER

Mr. Heller explained that the construction part of Phase I of the project which is
being paid for by the State, would begin in mid-September and is expected to be
completed by mid-November. He had recently met with the Fishing and Game
office of Fishing and Boat Access at the boat ramp area and they explained the
new design.  This design is different from their previous design because of
concerns of safety.  The purpose of the renovations is to fix the boat ramp.  There
will be a better traffic flow and safety for walkers, guard rails, granite curbing,
drainage and two green zones.

Part of Phase I will involve the removal of a Hurricane fence which could be re-
used elsewhere within the Town.



Page 3 of 12
Minutes of Selectmen’s Meeting
August 16, 2011

Phase II will be across the street in the parking area and will involve the Office of
Fishing and Boat Access supplying gravel which the Town will be asked to grade
and maintain.  There will also be a stripped cross walk put down by the State for
the Town to maintain.  The State will also supply gravel for the small parking lot
next to the river and across from the dam.

Traffic calming measures will be needed for this area which could involve
temporary speed bumps, signage, and/or increased police enforcement.  A two-
sided sign board will also be supplied by the State.

All areas are to be plowed by the Town.  The beach area, which will not be part of
this project, has been well-maintained by the Recreation Committee with
swimming lessons, etc.  Mr. Heller said that all of these items will need to be
taken into consideration when compiling the next budget for the Highway and
Recreation Committee.

Mr. Heller moved that the Board of Selectmen should approve the plan and ask
the Highway if they want the fence; Mr. Comtois seconded; so voted.  Some of
the land in this area is not part of the project so Mr. Heller will ask Mr. Chaffee,
Highway Superintendent how this could be maintained (western access to area);
Mr. Comtois will look at the fencing.

It was agreed that Mr. Heller would send Senator Stephen Brewer a thank you
letter for his help in moving this project along.

2. 7:00 MEMORANDUM OF UNDERSTANDING (PUBLIC SAFETY
DISPATCH)

Mr. Keith Karrmann, Brookfield’s representative to the Board of Overseers was
present to ask the Selectmen to sign the Memorandum of Understanding (MOU)
that would assure that the Town continues to be a part of the State Police Dispatch
System located at the State Police facilities in New Braintree and which services
Brookfield has always received at no cost.  Mr. Karrmann explained that the
MOU has been “in the works” for the past few years and is the first one for this
service.  He said that he believed as long as the State Police received funding for
this service, we would continue to receive it for free; this is a major cost-savings
for the town.

Mr. O’Connell entertained a motion to authorize the Chairman to sign the
Memorandum of Understanding; Mr. Heller so moved; Mr. Comtois seconded; so
voted.  Mr. Karrmann was thanked for his service to the Town in this function and
in all other functions (He is an officer on the Fire Department and is Brookfield’s
Emergency Management Authority (BEMA) Director).
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3. DISCUSSION ON STORM NOTIFICATION – BEMA

Mrs. Barbara Wilson had asked for this discussion and Mr. Karrmann was asked
to take part. Mrs. Wilson was given permission to speak and she reiterated that
she felt that there wasn’t adequate notification of impending storms and said that
she works at a day-care center in Brookfield and they only found out about the
June 1st tornado by accident.  She told about having traveled in the southern states
during tornado season and about their siren system.  Mrs. Wilson said that she
knows that a siren system could be expensive but she was concerned about the
lives of children at day cares and of the many residents of the three mobile home
parks in Town.

Mr. Karrmann explained that he and BEMA Deputy Director, Peter Martell had
researched various systems that would notify residents of impending danger.  He
said that one option is a tower with lights, horns, etc.  These towers cost between
$7,000 and $15,000 each and because of various liabilities, at least four would be
needed for Brookfield.  The towers would need to be solar powered and this
would add about $3,000; to add radio control would add $1700 making the cost to
the Town about $80,000.

Portable radios would cover a 5-mile radius but wouldn’t cover the entire Town.
Some signage could help.  The use of Reverse 911 is slow and ineffective in the
case of a tornado.  The Town of Spencer has a program that costs them about
$9800/year with unlimited use.  This is a telephone based system and can also
send to unpublished numbers, cell phones, text, etc. and can be used for specific
areas, groups of citizens or the entire community.

Mr. Karrmann said that until some other program is purchased for the Town he
recommended that each person purchase their own AM or weather radio.  He will
attempt to have some recommendation for the Town for the November 18, 2011
Special Town Meeting.

4. CONTINUE LOWER RIVER STREET CLOSING (REPORT FROM
HIGHWAY & POLICE)

Mr. O’Connell said that this matter was under discussion due to a petition
received from the majority of the residents of Lower River Street to make their
street a dead end.  Opinions had been solicited from the Highway Department,
and the Chiefs of Police,  EMS and Fire Departments.

The Police Chief reported having found no record of accidents or speeding on
Lower River Street but his report of possible accidents at the intersection of
Lower River, River, Mill, Fiskdale and Pleasant Streets was not yet complete.
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The Chiefs of the EMS and Fire Department reported no opposition to the change
but noted that there could be an increase in on-street parking and problems with
turning around their vehicles which could slow the emergency aid.

The Highway Superintendent was not in favor of the change as it would make it
more difficult to plow and sand.  He reported that the road sweeper was not set up
for this road if it were to be a dead end and a new sweeper could cost as much as
$160,000.  He would have to close the road to the residents while sweeping with
the current equipment.

A letter was received from William R. Simpson, an owner of Smokestack
Lightning which is a business located at the southern intersection of Lower River
and River Streets.  He stated that the change to a dead end could interfere with his
business and their needed deliveries.

Mr. Comtois moved to allow two residents of Lower River Street (James Milner
and Ross Ackerman) to speak; Mr. Heller seconded; so voted.

Mr. Ackerman noted that the southern intersection of Lower River and River
Street does not have the mandated 200 feet line-of-sight visibility; he claimed that
the DOT said the Town could make Lower River “Not a Thru Street” only to
enter from one end and no exit from the southern end.  He said that the “148” sign
at the northern intersection of these two streets was not yet moved.

Mr. Milner said that the direction of the one-way street could not be from south to
north because they wouldn’t be able to get up the hill in the winter to their
driveways.

Mr. Ackerman added that there was a “good possibility that 18 wheelers shouldn’t
be on this road (Lower River Street).

Mr. Comtois said that he was not opposed to making this street a one-way or a
dead end but he was concerned about the 18 wheel trucks needed for Mr.
Simpson’s business.  He will check with the Highway Superintendent and find out
the plowing, etc. worked this past winter when the road was closed off.  He will
also get information from MassDOT on what is allowed and not allowed on a
street like this one and what is the required turn-around area.

Mr. Ackerman said that a “dangerous intersection” sign should be at the southern
intersection of Pleasant, River, Lower River, Fiskdale and Mill Streets.

The matter will be researched further before the Board makes their decision.
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5. QUABOAG RIVER BRIDGE RECONSTRUCTION PROJECT UPDATE
(DESIGN AND ACQUISITION OF RIGHT-OF-WAY, DESIGNATION OF
RIGHT-OF-WAY LIAISON TO MASS DOT)

Mr. O’Connell reported that he and Mr. Heller had attended the meeting at the
bridge site.  He said that the plans were reviewed and the location of the bridge as
originally proposed will shift about 10 feet to the east, take out an “S” curve, lift
the roadway and bridge about 2 ½ feet on the southern or White’s Landing end of
the bridge and about 6 feet by the CSX bridge side.  This would eliminate the dip
between the two bridges.  He said he was told that the 2 ½ feet rise was to meet
the 50 year and 100 year flood plain standards.  The entry to the informal boat
launching area on the northeastern side of the bridge will be moved up the hill
with a longer drive.  It is the responsibility of the Town to secure the right-of-way
for this piece of land.

Further, the design includes water run off plans and the southwestern corner of the
bridge was changed to anchor the bridge.  Mr. Correia, owner of White’s
Landing, was present at this meeting and expressed his concerns about how the
plans would affect his business.  The State will attempt to propose some
alternatives that will not affect his business so negatively.

Mr. O’Connell moved to recognize Mr. Correia so that he could take part in the
discussion; Mr. Comtois seconded; so voted.

Mr. Correia said that he didn’t think that the bridge needed to be raised so high at
his end and there was no need for all of the “filling”.

Mr. O’Connell indicated that a point person to work on the rights-of-way for the
bridge was needed and he volunteered.  Mr. Comtois moved to accept Mr.
O’Connell’s offer to act as the point person for rights-of-way; Mr. Heller
seconded; so voted.  Mr. O’Connell also suggested that the Board write a letter to
the project leadership to remind that them of the large flood plain area above the
bridge area which would counter the need to lift the bridge to the 50 year flood
plain level.  Mr. Heller so moved that Mr. O’Connell send this letter; Mr. Comtois
seconded; so voted.

6. SET DATE FOR FALL SPECIAL TOWN MEETING

Mr. Comtois moved to set the fall Special Town Meeting for 7:00 pm on Friday,
November 18, 2011, tentative to feedback from the Board of Assessors and to
formalize this at the next meeting (8/30/11); Mr. Heller seconded; so voted.
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7. SELECTMEN LIAISON PROGRAM

There was some discussion of the pros and cons of having such a program and
Mr. O’Connell presented his draft layout of the assignments.  In the end it was
agreed to place this on the agenda for August 30th for further discussion.

8. DISCUSSION OF 3,5,7 PROUTY STREET PROPERTIES, PROPERTY
MAINTENANCE, POTENTIAL USES, POSSIBLE OPEN HOUSE, ETC.

Now that the Town formally owns this property (closing was on Friday, August
12th), the matters of maintenance must be addressed.

Dead Tree:  There is a dead tree on the north side of the building at 7 Prouty
Street between the house and the power lines that feed the Post Office.  The
question of who owns the tree was raised.  Mr. O’Connell entertained a motion to
authorize Ms. Neylon to identify the boundaries to determine who owns the tree
and come to the board at the August 30th meeting with her recommendations; Mr.
Heller so moved; Mr. Comtois seconded; so voted.

Change Locks:  It was agreed that the Administrative Assistant and the Custodian
should change the locks on the building as quickly as possible.

Property Tour:  Mr. O’Connell suggested Ms. Neylon send a memo to all Town
Committees and Departments to invite them to tour the building and submit their
ideas for maintenance of the property and prospective uses of the house for the
short run.  This was agreed to and the offer was extended for others to join the
Municipal Facilities Planning Committee (MFPC) on their tour of 7 Prouty Street
on Monday, August 29th at about 6:30 pm.  Everyone will be asked to submit their
comments before the MFPC’s meeting on the 29th, if possible.

9. ENERGY SAVING PROPOSALS FOR MUNICIPAL BUILDINGS AND
DISCUSSION ON PROPOSALS FOR UPGRADE TO HEATING SYSTEM
OF FIRE STATION (MAY NEED TO BE PASSED OVER UNTIL 8/30/11)

Mr. O’Connell quickly reviewed this proposal which came through National Grid
and included proposals for the Fire, EMS and Town Hall at a cost of about $7,000
for a savings of nearly $800.  With a 70% contribution from National Grid, this
should cost the Town about $1800 and would take about 2 ½ years to “break
even”.  It was agreed to send copies of the detailed report to the EMS and Fire
Chiefs and to the Town Hall Custodian and solicit their recommendations for the
next meeting.

Along the same lines, a report of various heating systems for the Fire Station has
been requested and will be received shortly.  The Board asked Ms. Neylon to
contact Roger Charpentier and ask for his assessment of alternatives.
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Mr. Heller wanted the Board to consider geo thermal heating; Mr. Comtois felt
this should be considered as a factor by the MFPC.  Mr. Heller will research geo
thermal hearing further and share the results with the Selectmen and the MFPC.

10. DISCUSS POSSIBLE DISPOSITION OF COOLEY HILL PROPERTY

This area is no longer the water back up system or a fire pond; it is backland and
the dam is quite old and is earthen.  Previously, the Selectmen had expressed an
interest in disposing of this property and they received a letter from the
Massachusetts Audubon and from an abutter.  Patricia White, then Chairman of
the local Historical Commission, had written asking the Selectmen to save this
property as it is historical.

Mr. Comtois moved to recognize Mr. Ross Ackerman so that he could speck on
this subject; Mr. Heller seconded; so voted.  Mr. Ackerman said that original
cellar holes and the military highway of 1776 was there; he felt the dam could be
lowered to reduce the potential hazards from dam failure.  He also noted that the
road to the dam has been blocked off.  He felt that ownership by Mass. Audubon
would put too many restrictions on the property and stop a lot of recreational uses.

Mr. Heller suggested a site visit to the property at 5:30 on August 30th.  Ms.
Neylon will ask Bruce Clark, Water Superintendent, to conduct the tour.

11. COMPUTER ACQUISITIONS –R. HELLER

Mr. Heller reported that a desktop computer had been purchased for the Tax
Collector’s clerk and asked the Board to authorize the purchase of a desk top
computer for the Treasurer at a cost of under $800; Mr. Comtois so moved; Mr.
Heller seconded; so voted.

12. INTER-MUNICIPAL AGREEMENT RE: PERSONNEL – R. HELLER
UPDATE

Since this will be discussed at the Regional Selectmen’s meeting on Thursday
evening, Mr. Heller suggested this be passed over until the August 30th agenda.
All agreed.

13. MILL POND DAM (IF LETTER IS RECEIVED FROM OFFICE OF DAM
SAFETY)

This was also passed over until the August 30th meeting.
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14. REGIONALIZATION OPPORTUNITIES – TOWN OF SPENCER

The Board of Selectmen of the Town of Spencer had written to ask if the Town
was interested in joining them in any regional activities.  Since this matter would
be discussed at the Regional Selectmen’s meeting on Thursday evening, no
further action was taken at this time.

15. APPOINTMENTS (CIPC, BROWNFIELD STEERING COMMITTEE,
ETC.)

Capital Improvement Planning Committee (CIPC):  Mr. O’Connell moved to
appoint Mr. Kermit Eaton to the CIPC per his letter of intent; Mr. Comtois
seconded; so voted.

Brownfield Steering Committee:  Mr. Heller moved to appoint Mr. Brian Plumb
to the Brownfield Steering Committee effective immediately and to appoint Mr.
Terrance Smith and Mr. Douglas Cameron effective July 26, 2011; Mr. Comtois
seconded; so voted.

Local Cable Access Committee:  Mr. Comtois moved to re-appoint Sarah Heller
to the Local Cable Access Committee effective July 1, 2011; Mr. O’Connell
seconded; so voted with Mr. Heller abstaining.

Cultural Council:  Mr. Heller moved to appoint Rose Carrier to the Cultural
Council with a term to expire June 30, 2014 and pursuant to a request from the
members of the Cultural Council members; Mr. Comtois seconded; so voted.

Mr. Heller then moved to rescind previous appointments of all members of the
Cultural Council, except that of Ms. Carrier, and to appoint them according the
below list which agrees with the State’s list of members; Mr. Comtois seconded;
so voted.

William R. Simpson June 30, 2012
Jennifer Cipro June 30, 2012
John David Holdcraft June 30, 2012
Katherine Simpson June 30, 2012
William J. Simpson June 30, 2013
Kellie E. G. Landine June 30, 2013
Tina K. Lesord June 30, 2013
Janet Seery June 30, 2013
Madelyn Swanson June 30, 2014
Rose Carrier June 30, 2014
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16. PEER-TO-PEER GRANT UPDATE – P. O’CONNELL

Mr. O’Connell informed the Board that he had received e-mail correspondence
indicating that the Town’s application for a peer-to-peer grant because of
technicalities; he had written to ask for re-consideration and is waiting for a
response.

17. LETTER FROM FORMER CAMPER AT LAKESIDE CAMPGROUND
(NOT RECEIVED AS OF 8/9/11)

This letter was not received and the matter was passed over.

18. REQUEST FOR GUARD RAIL ON CSX BRIDGE (ROUTE 148)

A request had been received from resident, Joseph Murray, asking for a guard rail
on the new CSX Bridge between the walkers from the vehicles.  Mr. O’Connell
said that the project was almost done and the time for changes to the design had
passed.  Ms. Neylon reported that the Highway Superintendent was not in favor of
this change as it would make plowing the bridge more difficult.  The matter was
dropped and Mr. Murray will be sent a letter.

19. PROPOSED CHANGES TO THE OPEN MEETING LAW

The proposed changes would allow a committee or board member to attend a
meeting via telephone, etc. if he/she could not be physically at the actual meeting.
Mr. Heller expressed a desire to write in support of the proposed changes.  This
matter will be discussed at the August 30th meeting.

20. AWARD CONTRACT ON MILL STREET BROWNFIELD PROJECT

Ms. Neylon, a member of the Brownfield Steering Committee, reported that the
project had gone out to bid, a mandatory pre-bid site visit was held and that of the
8 to 10 attendees, four had submitted proposals.  The committee interviewed all
four candidates and unanimously chose Fuss & O’Neill.  Two members from the
State Environmental Protection Agency (EPA) were present for the interviews as
was Mr. Heller.  Following the committee’s decision both members of the EPA
and Mr. Heller indicated that, if they could have voted, they would also have
chosen Fuss & O’Neill.  Ms. Neylon, as Chief Procurement Officer, then opened
Fuss & O’Neill’s sealed Price Proposal envelope.  She announced that Fuss &
O’Neill had given a price of $32,900 but they indicated that it could negotiated
down.  Ms. Neylon, on behalf of the Brownfield Steering Committee, asked the
Selectmen to award the Mill Street Brownfield Project contract to Fuss & O’Neill.
During the ensuing discussion, she explained that according to the procedure
followed, none of the other price proposals were opened and that they would not
be unless the Selectmen did not choose Fuss & O’Neill so there was no way of



Page 11 of 12
Minutes of Selectmen’s Meeting
August 16, 2011

knowing if Fuss & O’Neill had given the “best price”.  She explained that the
committee chose the company that they felt was the “best fit” for the Town.

Mr. Heller moved to award the contract to Fuss & O’Neill and to ask the
Brownfield Steering Committee to conduct the contract negotiations and make
their recommendations to the Board of Selectmen; Mr. Comtois seconded; so
voted.

Correspondence:
21. LETTER OF APPRECIATION TO JEFF TAYLOR, BUILDING

INSPECTOR

Mr. O’Connell read a letter from the Commonwealth to Mr. Jeffrey Taylor,
Building Inspector, thanking him for his efforts on behalf of all of the people
affected by the June 1st tornado.  A copy of this letter will be placed in Mr.
Taylor’s personnel file.

22. STURBRIDGE FEAST&FIRE INVITATION

The event will be on Saturday, August 20th from 1 pm to 9 pm.  Mr. Heller
suggested that all of the Board attend the parade.  Mr. Heller will respond to
Sturbridge.

23. ANNUAL MEETING TOWN FINANCE COMMITTEES: 10/15/2011

The Board agreed to forward a copy of this meeting notice to each of the
members of the Advisory Committee.

Other: (Added to agenda after official posting)
24. SALT SHED COVER PURCHASE

The purchase of a cover for the new salt shed not to exceed $35,000 was
authorized at the June 2011 Annual Town Meeting.  The Highway Department
has now completed their requests for quotes and requested that the Selectmen
award the contract to ClearSpan of 1395 John Fitch Blvd., South Windsor, CT
06074 at the cost of $21,645.98 plus the additional charge of $3,349.00 for
shipping and handling.  This makes a total cost of $24,994.98 for the 40 x 80 truss
building cover.  Mr. O’Connell entertained a motion to award the purchase of the
salt shed cover to ClearSpan at their quoted price of $21,645.98 and $3349 for
shipping and handling; Mr. Heller so moved; Mr. Comtois seconded; so voted.

25. SOLAR UPDATE – R. HELLER

Mr. Heller reported that the Solar committee met last night and will meet again on
the 29th of August when they expect to vote on their recommendation to the
Selectmen.  He presented the members with copies of various documents
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regarding a proposed agreement and asked them to please review them and send
him their comments before they are asked to vote on the contract.

26. MASSREMEMBERS

The Board had previously agreed that they would not attend this event at Institute
Park, Worcester, MA on September 11, 2011 but if they should change their
minds, they are to advise the Administrative Assistant.

Chairman O’Connell said there was no need for an Executive Session tonight.

ADJOURNMENT:
At 9:21 pm Mr. Heller moved to adjourn the meeting; Mr. Comtois seconded; so voted.

Respectfully submitted,

Donna L. Neylon, Administrative Assistant
Approved: _________________


